
HOW TO USE THE 
AUTOMATIC ASSET 
REBALANCING 
PROCESS  



Welcome to the Automatic Asset 

Rebalancing process.  The following 

pages will help you understand what 

asset rebalancing is, why you may want 

to do it and everything you need to 

know to set it up.  Here’s how it works.

What is Automatic Asset Rebalancing?
A plan feature that automatically adjusts the funds in your account
to fit your allocation preferences.

Why would you want to use it?
Over time, some funds in your retirement account may increase or
decrease in value faster than others. If you want to keep the same
balance of fund types in your account, then you may need
to rebalance. (You can also rebalance if you see a new fund that
you’d like to invest in.)

Please note: investing involves market risk, including possible loss
of principal, and there’s no guarantee that investment objectives
will be achieved through asset allocation or diversification.
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Go to: nationwide.com/login

Log in: using your Username and Password

STEPS:
1

2

3 Click: Manage Account
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Let’s get started.



Select: Change funds on my own

STEPS:STEP
34

5 Select: Reallocate your current balance 

6 Click: Continue
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If you don’t have Automatic Asset Rebalance in place, the
screen below will appear. Scroll down this screen and enter the
exact percentages for each new fund.

Scroll down: Enter the exact percentage for each new fund

STEPS:
7

5

Click: Continue8



STEPS:
Select:  Yes, please set up Automatic Asset Rebalancing

	 or

Select: No, this should be a one-time asset rebalance
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Next, you’ll see the question “Would you like the allocation 
percentages you chose to automatically rebalance in the future?”

Click: “Yes, please set up Automatic Asset Rebalancing and change 
my allocation percentages for future contributions” if you would like 
your future contributions to match the reallocation percentages you 
entered.

Click: Continue

If you would like to set up this asset rebalance for one time only,
click “No, this should be a one-time asset rebalance” and then
“Continue.” You’ll have to re-enter any future allocations.

310 Click: Continue



STEPS:STEPS:
11

7

The screen below appears if you selected No, this should 
be a one-time asset rebalance.

Please print a copy of this page for your records.

Print a copy for your records

Click: Continue12



STEPS:STEPS:
13

8

Choose your desired frequency

Click: Continue

14 Click: Submit

If you selected Yes, please set up Automatic Asset 
Rebalancing, choose the frequency you’d like the 
rebalancing to occur.

Click: Submit



STEPS:STEPS:
15

9

Print confirmation screen

The next screen is your confirmation screen. Just print a 
copy for your records.



10

If you already have Automatic Asset Rebalancing established on 
your account, the message below will appear on the “Change 
Funds on My Own” screen.
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To cancel your current rebalance:

Click: Delete, pending automatic asset rebalance

You’ll need to confirm this option on the next page by selecting

“Yes,” and “Submit.” You’ll now be able to set up a new Automatic

Asset Rebalance.

Click: Submit
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If you have any questions
about setting up your
account, call 1-888-867-5175.

The Nationwide Group Retirement Series includes unregistered group fixed and variable annuities and trust 
programs. The unregistered group fixed and variable annuities are issued by Nationwide Life Insurance 
Company. Trust programs and trust services are offered by Nationwide Trust Company, FSB, a division of 
Nationwide Bank. Nationwide Investment Services Corporation, member FINRA. In MI only: Nationwide 
Investment Svcs. Corporation. Nationwide Mutual Insurance Company and Affiliated Companies, Home  
Office: Columbus, OH 43215-2220. 

Nationwide, the Nationwide framemark and On Your Side are service marks of Nationwide Mutual  
Insurance Company.            
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• Not a deposit • Not FDIC or NCUSIF insured • Not guaranteed by the 
institution  • Not insured by any federal government agency • May lose value

Congratulations!
You’re done!


